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(An lnstitutitr) of National lmportance urder Ministry of Health & Family Weliare)
Ohanvaniri Nagar, Puducherry - 605 006

DEPT; ADttrllN-lV {Faculty Wing) Phone: 0413 2296025 E-mail; adrnMtacultywingjipmer(Aomail.com

No. Admn.4 (FW)iSummer Vac.i 2026

First half
Common worklng day
Second half

Dated

16.04.2026 to 15.05.2026

16.05.2026

fi .45.2026 to 15.06.2026

CIRCULAR

Sub: Grant of Summer Vacation for the year2026 - Roster called for - Reg.

The teaching staff of Clinical, Para-Clinical and Pre-Clinical Depar leots may avail either first
or second half (30 days) of Summer Vacation during the period 16ft Aprit 2026 to l5e June 2026, as

follows:

l. Oniy staff members with six months of regular service on the day prior to start of vacation
are eligible. If a staff member completes 6 months in the middle of the vacation, he/she may
avail 50olo of the rema.ining period.

2. Vacation should be availed in one stretch only and not in piecemeal manner. ln occasional
cases, the administration can consider, on a case-by-case basis, if any deviation from the
regular sessions. (For exanrple. if a faculty member has an important assignment or
conference to atterd in the first ferv days and the last few days ofvacation. he/she may rvish
to avail the first and the last 15 days of vacation, provided any other person in the department
ag.rees to take the m-rddle l0 dap, etc.). However. any such request must be made
specifically with the agreement of the other person inrolved and of the HoD at the time of
sending the department's vacation roster. Such requests will need a specific assessment and
may not be taken as sanctioned till ar order is received.

3. Vacation should be availed either in Fist half or ia Second half. as above. l6h May 2026
will be the common working day for all.

4. IIODs shall ensure those eq.ral or nearly equal faculty members are on duty in the two
halves,

5. When the Head of a Department avails vacation, the next senior olficer shall look after
the Department

6. The vacation as proposed should be final and no change will be entertained later.

7. Each officer shall submit a station leaving form to the Director. mentioning the vacation
address. if helshe leaves headquarters during vacation. Heads of Departments arc requested
to ensure that the vacation proceeding and joining reports are submitted without delay.
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8. Those availing vacation ln the l't half will not be allowed to suflix or those in the 2od half
to prelix any klnd of regnlar leave w{th vacatlon, except casual leave for a short spell
and that too only ln unavoidable circumstances.

9. No request for grant of leave ior those on duty during a particular half of vacation will be

ettertai[ed. This includes conferences. acting as institute representative, examiner ship at

olher colleges, etc.

10. For any sta{f members sought to be prevented from availing even half of the vacation. the
heads of departments may record their specitic remarks il the last column with full
iustification. The right to prevert a iaculty member lrom availing vacation lies with the
inslifute, and not with individuals.

ll. Vacation ooce sanctioned can be cancelled at any time, if the situation warrants the presence

of one or more staff member for work in public interest. Also. any staff member may be
prevented from availing vacation in public interest.

sl.
No.

Name Designation f,mp. No Period of Vacation Remarks

* Employee No. ls Nlandatory

This is issued rvith the approval ofthe Director
Digitally signed by
Hawa Singh
Date: 10-02-2026
14:50:06
(rLA.WASElGrr)

SENIOR ADIIINISTRATII'E OFFICER

To
Ail Heads of Departments & Nursing College..... for circulation among the teaching staff

Copy to:
- PS to Dtector iDean (A) lDean (R) /Dean (Karaikal)/Medical Superintendent
- P.A. to D.D.(A)lS.A.OlAcademic Section/Accounts Section
- MS-OffrceiCollege of Nursing
- Notice Board. Instirute/HospitalilT-Wing-To upload in JIPMER Website.
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All HOD's are requested to send a roster of willingness in the format belorv to reach the
Admn,{ (Faculty Wirg) Section. II floor, Admin block by 14.03.2026. throuqh the }Iedical
Superintendent for Clinical Denartments and throueh the Dean (Academic) for ?ara Clhical and
Pre-Clinical Departments:-

Department of _


