OFFICE OF THE DEAN
JIPMER: PUDUCHERRY-605 006

NoJL.Dean(A)/7AC-Mini Aud./201b 26/10/2016
CIRCULAR

Sub: Academic Section - Booking of Mini Auditorium, JAC - Guidelines - Reg.

While booking the Mini Auditorium, JIPMER Academic Center, for various
functions, hereafter the following instructions should be strictly adhered to by the
concerned Departments/Sections/Units/Services:

1. The Mini Auditorium shall be booked only for the Academic activities,
~ well in advance (at least 2 days prior to the programme) such as

Conferences, Workshops, CMEs, ' Official meetings arranged by the
Director/Dean (Academic), etc.,

2. The concerned Department Faculty shall take responsibilities of the Mini
Auditorium till the programme is over. ‘

3. One Staff Member from the Academic Section will be posted during the
programme to monitor the activities without affecting the costly audio-
visual equipments, furniture, electrical items, etc, available in the
auditorium.

4. The Registrar (Academic) will be Overall in-charge for allotment of mini-

auditorium and posting of Academic Staff.
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Dean (Academic)
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& 2 NOV 2015

RULES AND REGULATIONS FOR ALLOTMENT OF MINI AUDITORIUM
JIPMER ACADEMIC CENTER (JAC)

Jawaharlal Institute of Postgraduate

Medical Education and Research (JIPMER)

(An Institution of National Importance under
Ministry of H ealth & F.W., Government of India)
Dhanvantari Nagar, Puducherry 605 006

Tel. 1 0413-2272380-390

E-Mail : jipmer_academic@yahoo.co.in

1. Allotment of Mini Auditorium, IV-Floor, JIPMER Academic Center, is done by the
Dean (Academic), JIPMER subject to availability.

2 Applicant has to submit application in the prescribed format available in the
JIPMER website www.jipmer.edu.in

3. Allotment of Mini Auditorium shall be for the purposes of organizing Continuing
Medical Education activities in the nature of Conferences (International / National /
State Level) Lectures, Symposia, Workshops (Hands on Training on Models and
Skills Lab) and Courses organized by the Departments of JIPMER.

4. Mini - Auditorium in JIPMER Academic Center is exclusively for Academic
deliberation only.

5. In case of damage to the infrastructure, furniture and fittings in the Mini Auditorium,
the HOD / Faculty of concerned departments will be held responsible. Cost towards
damage will be assessed by the JIPMER Authorities and shall be final and shall be
collected from the concerned Departments.

6 The application has to be submitted one month before the holding of the event.

7. Change in date should be communicated sufficiently in advance to ensure
availability of the Mini Auditorium on the revised date(s). In case, the Mini
Auditorium is not available on the changed date(s), the applicant has to make
alternate arrangements.

8. The allotment is strictly made on the order of the application date.

9. The minimum number of participants for allotment of the Mini Auditorium shall be
200 and the maximum shall not exceed 300.

10.  Audio and the Video equipments installed in the Mini Auditorium will be operated by
the Projectionist designated for the purpose by JIPMER. No other person will be
permitted to operate the equipments

11 No additional, electrical / electronic equipments shall be installed by the organizers
of the event.

Contd...2/-



12.

13,

14.

15.

The organizers shall not use the Mini Auditorium for entertainment events before /
during or after the programs.

The pantry area of the Mini Auditorium only can be used by the organizers for
refreshment purposes. Serving of Breakfast / Lunch / Dinner is strictly prohibited.

Serving of refreshment inside the Mini Auditorium is strictly prohibited.

Violation of any of the Rules and Regulations for allotment of the Mini Auditorium
shall lead to immediate withdrawal of the permission granted for the event and

DEAN (Academic)
DEAN (acapEemic)

Jawaharlal Institute of Postgraduate

Medical Education & Research
PUDUCHERRY - 605 0ne,



j ACADEMIC SECTlON, JIPMER
APPLICATION FOR ALLOTMENT OF MINI AUDITORIUM, IV-FLOOR, JIPMER ACADEMIC CENTER

. 1. Name of the Applicant

| 2. Department

3. Name of the Academic Activity

) a. International
i. Conference
b. National
i Worksh a. International
4. Nature of the Academic Activity Il. VVorkshop :
(Tick the Event) b. National
iii. Lecture

iv. Symposium

v. Course
kb e Jinse viliibiat JESR From: To
6. Number of Participants
7. Program Schedule YES / NO

(Enclosed)

8. Details of the Bearers
(Applicable To Accredited / Professional Bodies /
Associations)

' 9. Communication Address
(Applicable to Accredited / Professional Bodies /
Associations)

“Letter of the parent organization, authorizing the organizer to conduct the event in JIPMER should be enclosed. The
letter should be typed written in the official letterhead mentioning the date of registration and the total membership of the
Professional Body.

DECLARATION
| had read the Rules and Regulations for allotment of the Mini Auditorium and undertake to
abide by the same.

Place ‘ Signature of the Applicant
Date with Seal

| For Office Use

| APPROVED
| NOT APPROVED

DEAN




