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JAWAHARLAL INSTITUTE OF POST GRADUATE MEDICAL EDUCATION & RESEARCH
(FATELY UG GRER FHedT0T AT, HRA TIHR & 3T ITSET Agcd T TEUT)

(An Institution of National Importance under Ministry of Health & Family welfare)

odd ii I, ‘Eﬁ)i / Dhanwantari Nagar, Puducherry- 605 006
Website: www jipmer.edu.in
Phone: 0413 — 2296022 Fax: 0413 —2272067- 2272735

AUDIT COORDINATION WING

No. JACW 3(1)/2012-17 Dated: 16/10/2017
CIRCULAR 2o/10[ 2017

Sub: Internal Audit on the accounts of this Institution for the year 2012-2017
by Ministry of Health & Family Welfare, New Delhi — Reg.
Ref: Letter No.IA (HQ)/Intimation/IA W/New Delhi 2017-18/313 dated 29/09/2017
B

It is hereby informed that the Internal Audit on the accounts of this Institution will be
taken up by an Inspection Party headed by Shri V. Srinivasan, Senior Accounts Officer of
Ministry of Health and Family Welfare, Internal Audit Party, Bangalore from 23/10/2017
to 31/10/2017. Hence, all the Heads of Departments/Officers-in-charge of Ancillary
Services/ Sections/Units/wards/OPDs/OTs/Hostels are requested to extend their full
cooperation to the Audit Party and to nominate one of their staff members to produce
necessary records to the Audit Party as and when called for. Dealing Assistant, Storekeeper
and the staff member who is nominated by the Head of concerned department/Section
for this purpose should be physically available in their departments during the internal Audit
in order to produce the records immediately.

All the stakeholders are requested to keep all the records ready and submit the
same on the 1% day itself to the audit party. A list of important records as per the Audit Memo
No.1 dated 29/09/2017 of Principal Accounts Office, MoH&FW, New Delhi is enclosed.

It is further requested that a detailed reply to the outstanding paras of previous
internal audit if any, should be furnished to the Audit party immediately.

This issues with the approval of the Director. AN
L

RENDIRAN)

FINANCEMD,%F}@&W&S OFFICER
Finance and Chiet Accounts Officer
FraRR, gg e 605006
To JIPMER, Puducherry - €05 06g
All Departments/Ancillary Services/Sections/Units/wards/OPDs/OTs/Hostels
College of Nursing/Hospital Office/JIRHC/JIUHC

Encl: As above.

Copy to:
1. The Director, JIPMER
The Medical Superintendent, JIPMER,
The Project Coordinator/Faculty (Finance/Admn.)
The Accounts Officers/Asst. Accounts Officers/Estate Manager
The Officer in-charge of HIS — with a request to upload this circular on ofﬁCIal site.
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Internal Audit Wing
Chief Coritroller of Accounts
Ministry of Health and Family Welfare |
Room No. 501-A Nirman Bhawan, New Delhi !

Audit Memo No 1
Dated: 28/09/17

To

The Director, o
JIPMER,

Ohanvantri Nagar,
Gorimedu,
"Puducherry-605 006

Please furnish the. following records/information of your office for the period of Account from 2012
to 2017 to audit. Party for inspection:-

(A) Records/Registers/files
. Cash Book
. GAR.VI (Counter foils)
. Challan Files ' o
. Compliance of previous internal audit Outstanding Paras
. List of expired/unclaimed medicines
o Bill register '
. Pay Bill register and Pay Bills:
. Income Tax calculation file of the: staff for 2012-17
¢ Telephone Nos. Including. resldentlal telephones and the records related to

reimbursement of resndentlal telephone bills

Liveries reglsters/flles/bllls

No. of Govt. vehicles, thelr Log Books :

POL-Accounts and Reglster of Repalrs and Replacement of all vehicles

leed ‘assets register and Physical verifi catlon report/purchase filés

Register of Cansumable items/filés

o Register of statlonary/flles '

. TA/LTC/HTC advance register and’ adjustment bills

Purchase fles/‘l’ender files of ‘all ‘types of purchase like dead stock items, Computer
Accessorles‘ ind other office equupment mcludlng of office furniture, New vehicles etc.
) AMCoof all office equnpment’ (lfany)

* e”k of: Repalr/Renovatlon of Off'ce accommodatlon

a5 contmgent advance reglster/ bllls/ﬁles

Contingent bills and vouchers for selected months as stated above

. Servnce Books, Leave Accounts of all"'adres

' G fAudltors report‘and Fnanclal accounts up to 2012 17

e " Valuable register- f

' Fldellty Bond of Cashle and~$tor keeper *

Reglster of undlsbursed Pay allowances _

. Expendlture control register ' '

e Dupllcate key reglster and chest
e« = Bank reconclllatlon statement as-on.; 31 03 2017
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Note: . “However If

to orbeyond to the perio

G‘PF ledger and Broadsheet of Group D Staff
History Sheet of all Government Vehicles
ﬁcce‘ss!on. register of Library and Physical verification report a
Guctlon File if any auction conducted during above period

.rants alds reglfter and position of outstanding utilization certificates
F!!es [records/hills related to hifing of man power
List of unserviceable items '

Information duly signed by DDO { In hard as well as in soft copy)

g:rr:oeds and designation of DDO/Head of Offices along with their duration for the above
Names and designation of Head of Departiient with their duration for above period

Year wise sub head wise Budget grant received and actual expe nditure incurred thereof,
Detail of post wise/Cadre wise sanctioned staff strength and actual staff strength as on-
--31-03:2017—----—

Statement showing year wise /vehicle wise expenditure on repairs of Govt. vehicles
Statemient showing year wise/vehicle wise expenditure on purchase of
petrol/diesel/CNG, etc. ' ' .

Details regarding theft/losses/ fraud enhancement occurred during above stock period
and. duly'signed by HOD/HOO/DDO regarding loss of government money/store during
above period-due to theft/fraud or embezzlement occurred in the office in the fosmati-
(IT IS CERTIFIED THAT THERE OCCURRED NO CASE OF LOSS OF GOVT. MONEY/STORE
(LIST OF CASES IF ANY CASE OCCURRED) IN THIS OFFICE DURING.01/04/ 12.T0 31/03/ |3-
DUE TO THEFT/FRAUD/ EMBEZZLEMENT).Under dated signature by competent
authority g )

Detall of mcb'ilg phones issued to Govt, Servants, along with their sanctions.

_No.of ACP/ MACP cases during-above period with detail

List of uns_érviceab!e‘i'tems/vehi'c’les_fo’r‘wa'nt of condemnation

List of missing books/ journals/ magazines along with their value during -31-03-2017-
List of:court cases pending and decided during above period
List'of’qivii/ébnstructiOn~work undertaken during above period

List-of-deposits works for which deposits have been made with CPWD or other agencies
‘along with cost : - . ; ' '
jment lying un-installed/un -utilized- or defective along with all relevant

List of équipm

" details © namely cost, date of receipt - date since  when lying
y .d‘e’fecut"iyj_e]u,rjuf;eg/qni_nst‘aned‘ e '
" Listof. ﬁ,éﬁs‘bfhf‘.WH‘Q;h’é'véjéOmblé,téd 18 years of services

‘List of persons retiring within 5 years.

* List:of outstanding T. A;édVarj_'c’e/fLTC.,adya'n'Ce/Contingent Advance as on date along-with
.7_'tﬁ‘é‘dfj;wgt«‘ri’ahﬁg;;amo.untiqf_.a’dvanc‘e and date of drawl.
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u(red, :he‘; udltartymayask to provide the records for the peribds prior
d (i.e. before and after audit period) for verification.
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Sr. ACCOUN OFFICER (IAW)
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