
.IAWAHARI.AI.INSTITUTE OF POSTGRADUATE MEDICAL EDUCATION AND RESEARCH (.'IPMER)

ohanwantri Nagar, Puducherry-6

RESEARCH MANPOWER RECRUITMENT FORMS

REC-02: Advertisement Format
Advt. No. JIPIMEDONCO|NCG{a924|04 Date: 01.01.2026

Re-Advertisement for Recruitment to Project Posts (on Contract)

Applications are invited from eligible candidates to work on the following post(s) on a contract basis
in a research proiect funded by an external agency at the Jawaharlal lnstitute of Postgraduate Medical
Education and Research (JIPMER), Puducherry/Karaikal, as per the details below.

Nature of work/responsibilities and expectations

a) Data entry, quality check, weekly/monthly data summary & project dashboard.
b) Assist in the creation of an online database for specific studies in the project
c) Assist in quality monitoring of allstudy-related data

d) Assist in data cleaning, analysis, and troubleshooting in data entry
e) Assist in the maintenance of project master files and documentation
f) Assist in periodic audits and preparation of regular monitoring reports
g) Miscellaneous office and administrative work related to the project.

h) Participate in all study-related activities and discharge other duties assigned by Pl.

Eligibility criteria (Qualifi cations and experience)

B. Desirable:
. A speed test ofnot less than 15000 key depressions per hour through a speed test on a computer.
. Minimum three years' experience in data entry work
. Experience in handling clinical research data & patient-related data in Oncology or other clinical

areas.
. Basic computer skills in MS office, Excel, MS word, Video conference
. Knowledge of computer Applications or Business lntelligence tools/Data Management
. Basic knowledge of statistics software

Name of post (number) Data Entry operator (01)

Likely duration Seven Years

Consolidated remuneration Rs.18000/ per month (10% lncrement every year)

Project title "Phase lll open-labeled randomized controlled study to evaluate the
optimal dose of all-trans retinoic acid in the treatment of acute
promyelocytic leukemia."
(Shortlltle: HCC APt22DOSA Study)

Funding Agency National cancer Grid (NcG)

Project investigator (Pl) Dr. Smita Kayal

Pl's department Department of Medical Oncology
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A- Essential:

Bachelo/s degree in computer application / lT / Computer science/ Electronic & Communication/B.Sc.
(MtT)/ B.sc. (Biotechnology)/B.Sc. (Nursinglfrom a reco8nized institution/ university
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C. Maximum Age Umit: up to 35 years (as on last date of receipt of applications)
Eligible and interested candidate
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EVATUATION CRITERIA:
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10. lncomplete applications and applications that are not in the prescribed format and those not

fulfilling the essential criteria above are likely to be summarily rejected. Candidates may
attach their CVs with the application f otm. However, opplicotions with CV olone ond without
the prescribed form ond certilicotes will be rejected.

lnterviews for the post may be conducted in person or via videoconferencing, at the discretion of the
Principal lnvestigator. ln the latter case, it will be the individual candidate's responsibility to ensure
access to a suitable device (computer/ laptop/ mobile) with audio and camera facilities, and an
adequate internet connection.

Date and time of interview will be notified one week in advance.
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REC-03: Application Format

Advt. No. JrplMEDONCO/NCG/2024I04

APPTICATION FOR THE POST OF DATA EI{TRY OPERATOR

For the Project: "Phose lll open-lobeled rondomized controlled study to evaluote the optimol
dose of oll-trons retinoic ocid in the treotment of ocute promyelocytic leukemio."

(Short Title: HCC APL22DOSA Study)

Print in A4 size poper ond fill in with Block Letters with BLUE PEN

Applicant's name

Affix your recent passport

size photo

(Do not staple)

Fathe/s name

Date of birth adlmn/vrwl

Age on last dates for

application -Y, -mo, 
d

Sex (male/female/other)

Married/unmarried

Nationality

Religion

Whether SC/ST/OBC (please attach proofl

Communication address

(including PIN)

Mobile number

Email lD

Have you ever been convicted by a court of
law or is any criminal case / disciplinary
action/vigilance enquiry pending against
you? lf yes, provide/attach details.

Language
proficiency

Converse

Read

Write

Version 1.0, dt.01,Jan 2026

I



JAWAHARTAT INSTITUTE OF POSTGRADUATE MEDICAT EDUCATION AND RESEARCH (JIPMERI

DhanwantIi Nagar, Puducherry-6

RESEARCH MANPOWER RECRUITMENT FORMS

Educational Qualifications: (Enclose sef-ottested photocopies)

Details of Previous Employment (if anyl: (Pls axoch PDFs of proof of work)

A- Please describe your experience in up to 500 words

+

Qualifications (from
SSLC/Matriculation onwards)

Board/University
Yea r of
Passing

%
Marks

1 Tenth or equivalent

7 Higher Secondary

3

4

5

Designation
From

{date)

to
(date)

Duration
(yrs,

fros,
daysl

Nature of duties

1

2

3

5

6
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Fields of Research Experience / Paper submission in national level conference or publications (if

any):

C. The project work involves travelto the field/other centers for the study. Will you be

willing for the same (Yes/No):

D. Any other relevant information:

Please provide contact information /email and telephone number of your previous employer

whom we can contact regardint your previous/ current work. (P/eose inform ond the persons you

list below thot they moy be receiving colls from us regording this position, ond obtoin their
permission to mention their nomes)

I accept enquires about my previous work with my earlier employer(s): Yes / No

Contact information of previous employer(s):

Name Designation
Company /
Organization Name

Phone Email lD

Check List: (Please tick against those enclosedl

All certificates must be self-attested and attached in the following order:

Proof of ldentity (Copy of Aadhaar card/ Voter lD / Passport /Driving License

Certificate in support of age (Tenth equivalent / HiBh School Certificate)
Degrees/Diplomas
Experience certifi cates

Any others (if relevant; specify)
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JAWAHARIAL INSTITUIE OF POSTGRADUATE MEDICAT EDUCATIO]T AND RESEARCH (JIPMER}

Dhanwantri Nagar, Puducherry-6

RESEARCH MAN POWER RECRUITM€NT FORMS

DECLARATION BY THE APPLICANT

Applicotion for the post of: (NAME OF THE POST)

wish to apply for the above contract post in an

extramural research project, and hereby declare that all the statements made in this

application are true, complete, and correct to the best of my knowledge and belief. I

understand that if any information is found false, incorrect or ineligible and detected before

or after the selection process, my candidature or employment will be terminated. Further, I

declare that I have gone through the terms and conditions of the appointment. I will abide by

the same and I understand that through applying, qualifying or engagement on this position,

I will have no claim against any regular position at JIPMER.

Place:

Date: (Signature of the Applicant)

NAME (in block letters):

l,
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