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CIRCULAR

In spite of instructions to apply prior permission to visit abroad on personal grounds

and / or official grounds (Direct conference visits / Online conference / Webinar / Course

etc.) well in advance, this office has been receiving applications for permission to visit abroad

aI fag end leaving virtually no time for processing the file. Such last minute/delayed

applications cause necessary stress and burden on the concemed staff, at times diverting

attention from other important maners, which is avoidable.

It is therefore conveyed to all employees to submit applications to visit abroad in

prescribed Proformas along with relevant documents at least 3 weeks before commencement

of the joumey. No retrospective permission / Ex-post facto permission shall be given.
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