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No. Faculty (Fin.) / Misc. / 2017-18 Dated: 22.07.2017

CIRCULAR

Sub: Maintenance of Machinery / Equipment in Asset Management System — Reg.

With reference to the above subject, it has been brought to the notice of the undersigned that
the invoices sent to the Accounts Section related to purchases of machinery / equipment are not

being registered in the Asset Management System.

Hence, all the departments / sections are hereby requested to make necessary entry in the
Asset Management System in addition to Stock Register Book (SRB) for the invoices related to
purchases of machinery / equipment costing more the Rs. 10,000/-. It is also informed that the
invoices without entry reference No. of the Asset Management System will not be honoured by the

Accounts Section for disbursement of bills.
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All the Head of Departments / Sections
Copy to:

1. PS to Director / MS / Dean (A) / Dean (R)
PA to DD(A) / Faculty (Finance) / Faculty (Admn.) / Purchase Officer /
F&CAO/ Ac. O

3. The Officer in charge of Craft — publishing in website.



