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MANUAL FOR PREPARATION OF CHILDREN EDUCATION ALLOWANCE 

ANY CHANGES TO THE CHILDREN EDUCATION ALLOWANCE PORTAL WILL BE 
UPDATED IN THE PORTAL 

 

Abstract 

1. The Children Education Allowance can be accessed from the link 

eadmin.jipmer.edu.in/cea 

2. The link can be accessed with the Official Google e-mail id. (i.e. ). 

3. On login, the employee can find their personal details. 

4. Below the personal details, option button to select the number of children for whom 

the Children Education Allowance to be claimed will be present 

5. On selecting the required option button, form will be shown in the same screen. For 

example. If the option button is selected as 2, two forms will be shown to the 

employee. In those two forms, details of each child have to be filled up. 

6. After filling up all the details, click the “Preview” button. 

7. A page will be displayed with the personal details and the details of child. 

8. In case of any edit to the “preview” data, “Edit” option can be used. 

9. After confirming all the details were entered properly, “PRINT” or “SUBMIT” button 

can to be clicked. Once, “Submit” or “Print” button is clicked, no changes can be made 

and submission is final. 

10. The form can be downloaded, printed and has to be submitted to the Pay Bills 

Section. 
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Directions to use: 

1. To submit the Children Education Allowance form visit 

https://eadmin.jipmer.edu.in/cea 

 

 
2. Login to the e-admin portal is through JIPMER Official mail id. i.e.  

  

3. On login, personal details of the employee will be displayed; option to select the 

number of child will be displayed. 

 

4. On selecting the number of children, form to fill up the details of the child will 

be displayed. After filling up the details of all the child, click “preview” button. 
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5.  Details of the displayed as below screen, if any changes to be made to details 

filled, “Edit” button can be used. 

 

 

6. Else, Click “Print” or “Submit” to make the final submit. Once  clicked, no other 

changes can be made to the form and the submission is final. 

 

7. After the submission, “Print” button will be displayed, click the “Print” button 

and download the form. The applicant should sign, wherever necessary and 

submit the form to the Pay Bills Section. 

 

 




