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It is hereby notified that Application form for Re-imbursement of Children Education

Allowance (C.E.A.) for the Academic year 2022-23 will be accepted & processed by the Pay Bills Section
(Non-Gaz.) (III*4 Floor), Administrative Block. Re-imbursement is admissible only for children studied
in a recognized school, for the two eldest surviving children, submission of the following Certificates.

1.

Those who are submitting claim for the first child/second child for the first time, attested copy
of birth certificate of the child is to be enclosed along with the application form.

Self-Declaration form of the applicdnt.

Study Certificate of the children(s) issued by the respective Head of the Institution for the
academic year 2022- 2023

In case if study certificate cannot be obtained, self-attested copy of the report card or self-attested
fee receipt(s) {including e-receipt(s)} confirming/indicating that the fee deposited for the entire
academic year (2022-23) can be produced as a supporting document to claim CEA.

In order to claim Hostel Subsidy for an academic year 2022-23 a similar certificate from the Head
of the Institution has to be furnished with details of expenditure on boarding and lodging. (Hostel
should be at least 50km from the residence of the Applicant).

If the both the Spouses are Government employee, the applicant should declare his/her spouse
has not claimed the allowance, and will be liable to be taken disciplinary action if it is found to
be false at later date.

All the eligible employees of JIPMER who are willing to apply Children Education

Allowance for the Academic year 2022-23 have to login into the following JIPMER Internal
website and apply the same, Link https://eadmin.jipmer.edu.in/cea

To

In the Internal Site, Login into Children Education Allowance Application using JIPMER email
id (emp_id@jipmer.ac.in).

Step by Step procedure to fill the CEA Application form is explained in the manual enclosed
herewith Annexure

If user finds any discrepancy in the CEA application or for any suggestions, mail can be sent to
ais@jipmer.ac.in with the Employee Number, brief description of the problem occurred.

The last date for submitting the claim on or before 31/08/2023.

This is issued with the approval of the Director.
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Drawing and Disbursing Officer
/ JIPMER

All the Heads of Department/ Sections/ Units of JIPMER. - for circulation LW Peusaktbrpogers.

Copy to

1. P.S.to Director / M.S. / Dean (Academic/Research) / DD(A) / Dean (Karaikal)
2. P.A.to S.A.0./Sr. ACO/Accounts Officer/ Welfare Officer / Law Officer
3. The Officer In-Charge of IT Wing — Request to upload in JIPMER Website.
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MANUAL FOR PREPARATION OF CHILDREN EDUCATION ALLOWANCE

ANY CHANGES TO THE CHILDREN EDUCATION ALLOWANCE PORTAL WILL BE

UPDATED IN THE PORTAL

Abstract

1.
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The Children Education Allowance can be accessed from the link

eadmin.jipmer.edu.in/cea

The link can be accessed with the Official Google e-mail id. (i.e.JA2040@jipmer.ac.in).
On login, the employee can find their personal details.

Below the personal details, option button to select the number of children for whom
the Children Education Allowance to be claimed will be present

On selecting the required option button, form will be shown in the same screen. For
example. If the option button is selected as 2, two forms will be shown to the
employee. In those two forms, details of each child have to be filled up.

After filling up all the details, click the “Preview” button.

A page will be displayed with the personal details and the details of child.

In case of any edit to the “preview” data, “Edit” option can be used.

After confirming all the details were entered properly, “PRINT” or “SUBMIT” button

can to be clicked. Once, “Submit” or “Print” button is clicked, no changes can be made

and submission is final.

10. The form can be downloaded, printed and has to be submitted to the Pay Bills

Section.
Select the Fill the details Click Submit and risr:i:?;:tot:;? to
Number of Child for each child Print the Form P

Pay Bills Section

PROCESS DIAGRAM
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Directions to use:

1. To submit the Children Education Allowance form visit

https://eadmin.jipmer.edu.in/cea

CHILDREN EDUCATION ALLOWANCE 2022-23

Login

Sign in with your existing employee email account.

2. Login to the e-admin portal is through JIPMER Official mail id. i.e.
(empid@jipmer.ac.in | JA90O50@jipmer.ac.in)

3. On login, personal details of the employee will be displayed; option to select the

number of child will be displayed.

CHILDREN EDUCATION ALLOWANCE FORM 2022-23

REIMBURSEMENT OF CHILDREN EDUCATION ALLOWANCE - 2023-24

3d Study Cartificats Format 1

-
4. On selecting the number of children, form to fill up the details of the child will

be displayed. After filling up the details of all the child, click “preview” button.

Details of First Child
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5. Details of the displayed as below screen, if any changes to be made to details

filled, “Edit” button can be used.

Details of Child 1

6. Else, Click “Print” or “Submit” to make the final submit. Once clicked, no other

changes can be made to the form and the submission is final.

7. After the submission, “Print” button will be displayed, click the “Print” button
and download the form. The applicant should sign, wherever necessary and

submit the form to the Pay Bills Section.





