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JIPMER, PUDUCHERRY 

This is to inform that the Bioinformatics facility is now functional 
with a work-station at the e-learning centre at JIPMER Academic 
Centre. This Facility will be available for use by Faculty and 

investigators of JIPMER, Puducherry from 24th October 2023 
onwards. Those who want to use the facility will have to fill in the 
following prescribed format (Annexure) in hard copy and fix up the 

appointment for the same. 

CIRCULAR 

19th October 2023 



REQUISlTION FORM OF FIXING APPOINTMENT AT BIoINFORMATICS CENTRE, E-LEARNING 

1) Name of the Investigator: 
2) Designation: 
3) Course: 
4) Department: 
5) Contact Number: 
6) Email: 
7) Prior Training in Bioinformatics: 
8) Details of the analysis needed: 

9) Please book your dates 3 months ahead of your deadline 

Suggested dates: 

1) 
2) 

CENTRE 

Signature of the Investigator 
Signature of 
Coordinator, 
Bioinformatics 

Bioinformatics processing date fixed on 

Requirements and remarks: 

Facility 

To be filled by the technical team of Bioinformatics Facility 

Signature of the 
Technical person 



Instructions for using the Bioinformatics Facility: 

1) The Investigator should fill this reguisition form and approach the Co-ordinator for using 

this facility. 
2) The lnvestigator should book their slot priorly and try to work on that time. 
3) The Investigator should bring their own hard disk to run data and take the results 

immediately. 
4) Please don't bring primary data. Always maintain an extra copy of all your data. 

5) Make a folder with your name and save the data inside that folder. 
6) Always save your progress. 

7) Back up your data and files immediately to prevent data loss in case of hardware 
or software failures. 

8) Maintain the register. 

9) Keep the lab clean and organized, including workstations, equipment, and 
peripherals. 

10) Please turn off the system when you are no longer using it. 
11) Don't switch off the air conditioning system in the server room. 

12) Don't go to programs or tools you don't know of. 
13) Don't modify any settings. 

14) Don't quit any programs or tools when it is running. Minimize it. 
15) Don't come to retrieve the data after a long time. Always keep your copy with you. 

16) Don't touch the monitor screen. 
17) Don't leave any hardware in the lab, including USB or external hard drives. 
18) Don't eat or drink in the lab, and avoid bringing in food. 
19) Don't access or modify other users files or data without permission. 
20) Don't install and uninstall any software. 

21) Don't install or run unauthorized software, including games, media players, or 
other applications that violate lab policies. 

22) Don't use the lab equipment for illegal or unethical purposes, such as hacking, 
pirating, or spreading malware. 

23) Don't unplug or disconnect equipment or cables without proper authorization or 
approval, which may cause disruptions, malfunctions, or data loss. 

24) Ask for help or guidance from technical team always. 
25) The priority list will be followed strictly for date allotment. 
26) The result with quality report will be provided after the run. 
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