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Sub: Submission of Intramural Research Bills in SFACTS — Reg.
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It is brought to the notice of all concerned that Bills/Invoices pertaining to IMF
grants for the year 2016-17 has to be uploaded in SFACTS — “A fund research software”,
The hardcopy of invoices/Bills along with printout of covering page generated in
SFACTS has to be forwarded to Finance Wing through proper channel.

The systematic procedure for bill submission in SFACTS is detailed in the
annexure enclosed herewith.
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L. All HOD’s (With a request to circulate to all Faculty members of the department)

Copy to:
1. Dean Research.
2. Faculty Research.
3. FCAO/ ACO/ Finance Wing.
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Non-PO-Based Orders

SFACTS URL: “http://1 72.30.2.11/SFACTS/Login” accessible only in Mozilla F irefox.
Sign-In with Login & password.

Click “Grant” — « Processing” — “Payment Request”

PI Name — will be entered automatically.

Submission type — Click @ Non-PO Based

Select your project - Respective “Project” (Drop-down Menu).

Narration — Describe the purpose of the “Bill” or “pPO*"

Select the company to which payment has to be made in supplier / Recipient (Drop-down
Menu)

It the appropriate supplier is not available in the list, contact the “FINANCE WING” for

Fill-in the “Invoice or Bill No.”
COA - Select “Consumable”,

Payment Amount — Enter the valid bill amount inclusive of lax as it is mentioned in
Invoice.

Enter the “Invoice Date” as given in the Bill.
Do not change anything in Budget Balance & uncommitted amount,
“Save™,

“Authorize”.

The payment request will be forwarded to Finance Wing for further action,

The Printout of covering page of the invojce thus generated could be taken at utility

option at top right hand side.

For any queries:

Mr. M. Ranjit Kumar,
Onsite Support Executive (SFACTS),

Su

ort.jipmer sthiraits.com.,

Cell: 8939422595
Timing: 9AM to 4.30PM



